
CONSULTANT JOB DESCRIPTION:  
Staffing suppor-ng for energy-related programs for Pi7sburgh Region Clean Ci-es, specifically 
for the western Pennsylvania area (Erie area). The interests will be covered during placement; 
responsibili-es may include any of the following, depending on our needs and their experience, 
skills and interests: 
 

· Mee-ng and event coordina-on 
· Conduc-ng outreach and contact management 
· Phone and online surveys and market research 
· Website and social media updates 
· Interac-ng with and educa-ng local, state, and federal officials and elected 
representa-ves 
· Newsle7er content and solicita-on of informa-on from coali-on members 
· Administra-ve support 
· Key Coali-on Responsibili-es: Assist coali-on directors to perform specific Clean Ci-es 
ac-vi-es, including outreach ac-vi-es, subcontracts ac-vi-es and webinar planning in 
the Erie area. 
· Interact with community organiza-ons and environmental jus-ce areas.. 

 
Scheduling is flexible, but must be available during regular business hours 9:00 –5:00 PM M-F. 
The staff must be available to work an average of 16 hours per week and may be asked to work 
weekend hours for events. Schedules will be nego-ated upon candidate selec-on and will 
priori-ze work at -me of signing. 
 
SKILLS/EXPERIENCE NEEDED: Candidates need strong wri7en and oral communica-on ability, 
computer experience (especially spreadsheets and word processing) and outstanding 
organiza-onal skills. 
 
SALARY: S-pend for this consultant ranges from $22,880 to $26,000, depending on hours to be 
worked 
 
Job Types: Part--me, Contract 
Pay: $22.00 - $25.00 per hour 
Expected hours: 20 per week 
License/Cer-fica-on: 

• Driver's License (Required) 
Loca-on: 

• Erie, PA (Required) 
Work Loca-on: Remote 
 
 


